INSTRUCTIONAL COORDINATOR, Fine Arts & Gifted Programs
Department of Instruction
Full-Time, 12 Months 
The Fine Arts/Gifted Instructional Coordinator provides leadership in developing the County's K-12 instructional program at both the division and school levels by (1) collaborating with principals, teachers, and division-level colleagues, and, (2) partnering with parents, School Board members, (state education leaders) and the community. The coordinator establishes system structures and models to promote excellence/equity in curriculum and consistency in best practices in teaching and learning, evaluates the effectiveness of the instructional program, provides instructional support services, directs change efforts, organizes and implements professional development within and across disciplines, and manages division-level resources and services. Essential functions include, but are not limited to the following:

Essential Functions: 
      Leadership for Curriculum, Assessment and Instruction: 
·        Provides leadership in developing, understanding, and promoting educational goals and priorities of the Division through development and use of research-based curriculum, programming, instructional strategies and projects; 
·        Develops and implements long-range strategic plan/program goals for content area or area of responsibility;
·        Collaborates and works with principals, teachers, and other central staff in the coordination and articulation of instructional programs between and among content areas, grades, schools, and post-secondary institutions; 
·        Promotes consistency of practice in the application of the Framework for Quality Learning model across the division;
·        Coordinates educational programs throughout the Division and with educational and community partners;
·        Manages and coordinates the implementation of curriculum, textbook selection, and instructional resource selection committees;
·        Collaborates with Assessment and Information services staff to implement the various components of the Division’s balanced assessment system;
·        Analyzes Division-level data and evaluates trends to effect change in curriculum and instructional programs;
·        Evaluates instructional programming within the content area or area of responsibility and works cooperatively to improve overall educational program;
·        Keeps current on and applies latest research methods, trends, and developments in the subject area and educates teachers and principals in their use; 
·        Informs and makes recommendations to the immediate supervisor regarding research-based and innovative instructional programming and practices that will improve student learning and address Board priorities;  
·        Plans and delivers Division-wide, regional, and statewide events which support curriculum and program initiatives;
Program Administration and Communication: 
·        Facilitates Division-level teacher-leadership meetings and supports the instructional work of building-based departments and grade-level teams as needed; 
·        Coordinates educational programs throughout the Division and in collaboration with educational and community partners; 
·        Develops/revises curriculum guides and instructional program materials;
·        Builds consensus about philosophy and delivery of services/curriculum among teachers, principals, parents, and community members;
·        Represents the school division on local, regional, state, and national boards, task forces, consortiums, professional societies, and community agencies;
·        Serves on and leads advisory boards and committees as directed;
·        Seeks, applies, manages, and administers grants in the subject area;
·        Knows regional, state, and federal mandates and regulations related to subject area educational issues; and assumes responsibility for interpreting and implementing such mandates within the Division;   
·        Develops and efficiently maintains a budget;
·        Interprets for the public, staff, and Board the curriculum and instruction;
·        Summarizes and communicates student performance data to the Board, superintendent, division and school personnel, and community groups;
·        Informs the public and the Board about the instructional accomplishments of students and staff members; 
     Leadership for Professional Development and Staff Support:
·        Participates in recruitment and screening selection of staff members;
·        Facilitates mentorship of new teachers through researched-based induction and retention strategies;
 
·        Designs, implements, and delivers “planned” and “just-in-time” division-level professional development to licensed staff in collaboration with the Director of Staff Development;
 
·        Builds consensus about philosophy and delivery of services/curriculum among teachers, principals, parents, and community members;
      Other: 
·        Performs other duties as assigned by the Executive Director of Curriculum and Instruction.
QUALIFICATIONS: Requires a masters degree or higher from an accredited college or university.  Virginia teaching certification is required. Five years successful teaching experience in grades K-12 is required. Such alternatives to the above qualifications as the Superintendent may find appropriate and acceptable.


Physical Conditions and Nature of Work Contacts:  Work is typically performed in an office setting primarily sitting at office equipment and files, with occasion light lifting and other limited physical activities. Occasional operation of automated computer office equipment is required. Frequent travel to school sites throughout the county and occasional state-wide or regional travel is required. Attendance at meetings outside the normal duty hours is frequently required. There is regular involvement with principals and teachers throughout the school division. Usually there is a need to motivate, establish rapport, gain support, persuade or influence individuals or groups. Contacts often require tact and discretion. Contacts with state and federal agencies are required frequently. Contact with the School Board, advisory councils, faculties, students, parents, and the general public are required.

SALARY: $55,162 - $71,710/ annual equivalent depending on experience and qualifications


DEADLINE FOR APPLICATIONS:  Open Until Filled



APPLY:     Internal Applicants: Submit letter of interest and updated resume or application to 

                  Human Resources – Attn: Davra Miller

                  Apply on-line at www.albemarle.org <http://www.albemarle.org/> (Please select “Coordinator of Instruction” from drop down menu to 

                  apply for this position)


Davra Miller
HR Generalist for Support Services
Albemarle County Human Resources
website: www.albemarle.org <http://www.albemarle.org> 
p: (434) 296-5827 ext. 3015
f: (434) 244-7076
e: dmiller@albemarle.org

 
 
